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MALLA REDDY ENGINEERING COLLEGE (AUTONOMOUS)
(Affi liated to Jawa ha rla I Neh ru Tech nologica I U niversity, Hydera bad)

Maisammaguda, Dhulapally, (Post via Kompally), Secunderabad-500 100.

DEPARTMENT OF INFORMATION TECHNOLOGY

REQUISITION LETTER
Date:26.08.2020

Tcr

The Principal,
Malla Reddy Engineering College (Autonomous),
Maisammaguda, Dhulapally.
Secunderabad - 500100.

Sutr-Seeking Permission to Conduct online training programs on'6SOFT SKILLS TRAINING"- Reg.

Respected Sir,

In connection with the online training programs being organized to get knowledge on SOFT

SKILLS. On behalf of IT department, I requested you to grant permission to organizing the 35 Hours

Training program on "SOFT SKILLS TRAINING" from 02-09-2020 to 17 -11- 2020.

So kindly I request you to grant permission to conduct the Seminar in the above said date"

Thank you Sir,

g**-*
,,airo Rerldy Engineerin0 Colleu.(Autonomousl , -
_ Maisammaguda, Dhulioailv.

iPost Via Kompalty), Sec'naO.SOO iOO

Yours sincerely,L
K,,

Page I of1
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Date:26.08.2020

To

Focus Academy for Career Enhancement,

Somajiguda, Hyderabad,

Telangana - 500041.

Sub: Invitation for being a resource person for ttre online Training program - "SOFT SKILLS

TRAINING 2020".

Reference: Our telephonic conversation for your consent.

Respected Sir,

I am glad to inform that as per the plan, our institute is organizing the 35 Hours

online Training program on *SOFT SKILLS TRAINING". in Department of Information

Technology from 02-09-2020 to 11 -11- 2020.1n this regard, we hereby request you to be a

resource person to share your knowledge with the participants of the said program. We request

your presence on Sep 2"d 2020.

Thanking You

L

tf

fJlaila--r#mcorres:
fn','" 

"- " -( rutonor$fi il.,,i.f 
g n

iJ!aiSanmr0trda'

6Pdst 
tr-
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Dear Sir / Madam,

Greetings from Malla Reddy Engineering College (MREC)

It is our great pleasure to inform you that the the 35 Hours Training program on "SOFT
SKILLS TRAINING". is organized by Department of Information Technology
during02.09.2020 to 07.11.2020 at Malla Reddy Engineering College (Autonomous)
Hyderabad"

Talks are delivered by experts from Focus Academy for Career Enhancement, Somajiguda,
Hyderabad,

Highlights of the Course
* Soft Skills To Focus On In Online Training
* Problem Solving
x Time Management
x Project Management/Leadership
* Decision Making

Please find attached the brochure of the Training program.

Target group: B.Tech students.

For additional information please contact:
Mr.G.Sathish (Mb: +91 8008537958)
Mr. A. Venkatrami Reddy (Mb: +91 7993693680)
Email : ithod@mrec.ac.in

(,

-.&dgco*es.Maua-.fiffit:flu"i ..,

.o.T.u,'**jl;i:u"tilui*



INVITATION

Online Training programs
On

SOFT SKILLS TRAINING

It gives me immense pleasure to inform that the

Department of Information Technology of Malla Reddy

Engineering College (Autonomous) is organizing a one

week Training program on "SOFT SKILLS" during 02-
09-2020 to 17 -ll- 2020.

Coordinators:

Mr. G. Sathish
Assistant Professor,
Department of IT.

Mr. A.Venktrami Reddy
Assistant Professor,
Department of IT.

Organised By: Department of Information Technology,
Malla Reddy Engineering College (Autonomous), Hyderabad.

Marh ,^,.{6*,: - -.?iJ,:Xgffi r;li co lc s e

P.liil:',fiffi l,l#lil.*Ji$'1,;,,

f::O.O.nM 
: Inviting Dignitaries to

tne dals

03:05 PM: Lighting of Lamp

03:05 PNI: Opening Note by

Dr.Deena Babu Mandru, HOD,

=,0*

Dr..A:;

Director,MBEC(A)

ov;L l
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